
COPYING TESTING AGREEMENT AND EXAM DATES ON AIM 

1. Login to the AIM Portal and select the “Alternative Testing” link on the left side: 

 

 

 

 

https://sanford.accessiblelearning.com/Augusta/Instructor/


2. On the next page, you will see the ‘TDS ALTERNATIVE TESTING AGREEMENT’ heading. Under that heading, there 
will be the number of agreements to be completed by the instructor as well as a link to access the Alternative 
Testing Agreement. Select the hyperlinked number next to the “Total Courses with TDS Alternative Testing 
Agreement” link to continue.  

 

 

 

 

 



3. Next, scroll down to find the course you’re searching.  

• If you teach multiple courses and sections, and the information is different, you only need to complete one 
Testing Agreement for each course rather than one for each student.  

• If you teach multiple courses and sections, and the exam information is the same, you only have to complete 
one Testing Agreement, and then copy the Testing Agreement to the various sections or courses you’re 
teaching.  

4. Select “View/Modify TDS Alternative Testing Agreement” to continue. 

 

 

 

 



5. On the TDS ALTERNATIVE TESTING AGREEMENT -Details page, select “Copy TDS Alternative Testing Agreement.”   

 

 

 

 

 

 



6. Next, select the course you would like to copy your agreement from the drop-down menu.  

 

                                               

If you are teaching multiple sections, you can copy specified exam dates at the same time as the Testing Agreement. 

• Additional Notes:  Only copy previously specified exam dates if the course information from the original 
testing agreement will be the same for the copied courses/sections.  

• If you do not wish to copy the specified exam dates, unselect the boxes by selecting the checkbox at the 
top left.  

 

 



7. After reviewing your choices, select “COPY COURSE INSTRUCTION” to complete your action.  

                                                             

 

8. If exam dates change, you can modify them at any point throughout the semester.  
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