Sample Notification of Eligibility for Tenure Letter
Name of Faculty Member

Current Academic Rank

Department Name

Campus Address

Dear <Name of Faculty Member>,

Augusta University has begun the 20XX-20XX Promotion and Tenure cycle.  Based on Board of Regents and Augusta University policy, you are eligible to seek the award of tenure during this cycle.  I have enclosed the (name of college) Promotion and Tenure Calendar, as well as our college level Promotion and Tenure Guidelines for your information.  The Augusta University Promotion and Tenure Guidelines can also be found at http://www.augusta.edu/hr/faculty-support-ser/procedures/promotionandtenure.php. 

Should you have any questions related to the promotion and tenure process, please contact your Department Chair for guidance and advisement.

Sincerely,

<Dean>

